GCSE Business Communication Systems

	Course description


	The course introduces students to various aspects of business and technology and studies how technology is used to support the running of a business.  Topics covered include business start up, finance, people in business, business communication including email, letters, reports, text messaging and video conferencing and the applications of technology in a range of business scenarios including information on a range of hardware, software and storage. 

Development in of ICT skills in word processing, spreadsheets and graphs, Desk Top Publishing, databases, Email, Internet, web design, using digital photography and producing video/movie clips.

	Course Level
	This is a Level 2 course. A* - G grades  Higher and Foundation Tier of entry.

	Course Qualifications required
	There are no course pre-requisites.  

	Examinations


	A practical examination demonstrating a range of ICT skills will be taken in the summer of Y10 (worth 25%).

Written examination taken in the summer of Y11 (worth 50%).

	Controlled Assessment


	The controlled assessment (worth 25%) will be taken over approx 15 hours.  This will be submitted in the Jan of Y11.

	Assessment
	Written exam (50%) Practical exam (25%)

Controlled assessment (25%)

Other assessment of students’ progress will be ongoing.

	Further and Higher Education progression


	This qualification would lead on to any Level 3 qualification (A Levels, Vocational A Levels, BTEC Diplomas) and beyond in a business related or ICT relate subject such as business, retail, administration, customer service, finance and accounting, law, economics, logistics or human resources.  It would also lead to Modern Apprenticeships and other training schemes in or out of employment.

	Careers


	This course is useful for anyone who intends to work in their adult life!  The course builds an understanding of business organisations and the ICT they use as well as develop students practical use of the main software applications.

	Skills and attributes required for entry
	Desirable skills and attributes for good students are very varied.  They might include communication, teamwork, independence and ICT aptitude in a range of environments.

	For further information see:
	Mrs J Lulham / Mrs J Thompson.


