Functional Skills ICT Level 2
Most employers now look for a good level of ICT skills in potential employees. Functional skills ICT is an essential qualification no matter what career a person wishes to enter. The qualification allows students to hypothetically place themselves within an organisation relating to their field of interest and develop skills in using common software applications in a professional manner. Students learn how to create complex spreadsheets for easy data analysis, how to develop professionally structured databases for quick searching, how to structure professional written documents and design publications and how to search the internet using key techniques to quickly locate reliable sources of information. This qualification is designed to equip students with computer based skills which will allow them to function productively in a business environment.
